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* Focus on visuals, benefits, & what 
 makes the position compelling 

Determine 
PD elements 

based on 
need(s) 

Write Official 
Position 

Description 

Enter Position 
Description in 

Agency/HR 
required filesl 

Adapt PD info 
to 

Advertisement 

 

Create Position 
Advertisement 

Create Program Profile on 
Match website(s) 

Identify likely 
recruitment venues & 

deploy ads 

Indeed 

Handshake 

MANP Job 
Board 

Serving 
Schools 

Job Fair Events 

Newsletters 

Local Press 
College 

Placement 
Offices 

College Central 

Alumni Vols 

Word of 
Mouth 

LinkedIn 

Create Service 
Opportunity Listing on 

Agency Website 

https://maineservicecommission.basecamphq.com/projects/2619050/file/262270512/AmeriCorps%20Member%20Position%20Descriptions.docx
https://askjan.org/topics/jobdesc.cfm
https://www.indeed.com/
https://joinhandshake.com/employers/
https://www.nonprofitmaine.org/job-board
https://www.nonprofitmaine.org/job-board
https://www.servingschools.com/
https://www.servingschools.com/
https://www.collegecentral.com/

